
 
Job Title:   Construction and Operations Coordinator 
Location:  VCP-Longmont, CO 
Reports To:  Executive Director, VCP-Longmont 
Salary Range:               $47,000 - $57,000 
 

Veterans Community Project (VCP) Overview  

Founded in 2016 in Kansas City, MO, VCP is dedicated to supporting every man and woman 

who took the oath to defend our nation. The greatest barrier to ending Veteran homelessness is 

the revolving door of unstable housing and the frustrating maze Veterans must navigate in order 

to get basic support. We believe that to be an effective program, the first step is to connect 

Veterans and the community. VCP created an innovative homeless housing program and 

outreach assistance that provides inclusive services to aid Veterans in re-claiming control over 

their lives. For more information, visit www.vcp.org.  

 

The Team  

We, the team members and co-founders of VCP, are connectors, feelers, and doers on a mission 

to help our kin, our kind. We move with swift, bold action, driven by our mission. We believe in 

collaboration, community, compassion, and above all, serving Veterans with dignity and respect. 

 
The Role 
This position is responsible for operations, facilities, and construction-related activities to 
support VCP-Longmont and will work closely with vendors, contractors, and team 
members from various departments. This position is also responsible for oversight, 
guidance, and safety of volunteers both those on the construction site when VCP Village is 
under construction as well as those supporting operations and maintenance of the Village 
and of the Veterans Outreach Center.  VCP is fueled by the community and volunteers are 
onsite daily. Additionally, this position requires completing maintenance work orders for 
the Village (post construction) and Outreach Center (currently operational). Like all 
employees of VCP-Longmont, this position will occasionally require attendance at 
community events, serve as a guest speaker, as well as give tours. The role of this position 
will evolve over time as construction of VCP Village concludes though basic job functions 
will remain. Candidates need a basic understanding of construction, project timelines and 
schedules, and be able to complete tasks on time.  
 
Job Tasks 

- Ensure all operational needs are met at both VCP-Longmont properties.  
- Perform daily general facility upkeep and maintenance at the Outreach Center and 

VCP Village-Longmont in regard to landscaping, basic carpentry, painting, etc.  
- Work with the Executive Director to receive and execute maintenance requests in a 

timely manner. 
- Work with the Executive Director to ensure daily task lists are completed and with 

the Community Engagement Coordinator to secure volunteers when needed. 

http://www.vcp.org/


- Supervise and provide day-to-day leadership and guidance to volunteers to ensure 
identified construction and/or maintenance tasks at the Village or Outreach Center 
are completed as directed. 

- Supervise safety and cleanliness of the job site/facilities. 
- Conduct morning safety briefs and afternoon reviews with volunteers. 
- With guidance from the Executive Director and/or designated VCP team members, 

provide oversight of hired contractors and vendors while keeping them on schedule; 
facilitate any required city inspections. 

- Work with vendors to ensure quality control and billing are to VCP standards, 
report any inadequate work to the Executive Director. 

- Maintain a clean, safe, and orderly facility/job site including storage of tools, 
equipment, and materials.  

- Work with team members to prioritize and schedule timely completion of house 
flips, housing maintenance requests, and general work orders and overall 
operations. 

- Determine when professional trades need to be used for work orders and schedule 
work with tradesman. 

- Schedule routine maintenance for all VCP equipment, mowers, vehicles, ATV’s, etc. 
- Work with Community Engagement Coordinator to secure volunteers when needed 

to support construction, ongoing maintenance and facility improvements, house 
flips, etc. 

- Cultivate relationships and solicit in-kind donations from local vendors, professional 
tradesman, and community partners. 

- Develop and maintain strong relationships with potential volunteer sources, such as 
youth groups, churches, schools, and corporations.  

- Share the VCP story and Mission Statement. 
 

Job Requirements 
- High School Diploma or equivalent 
- Reliable transportation 
- Relevant construction experience 
- Basic understanding of construction timelines and scheduling 
- General knowledge of technology and software programs.  
- Understand and execute mid-level operations  
- Ability to lead projects and assign work to volunteers and staff as directed 
- Willing to work flexible hours 
- Able to lift up to 75 pounds 
- OSHA 10- hour card preferred 
- Valid Driver’s License 
- Email and Microsoft Office 365 proficient 

 
Benefits  

- 401(k)  

- Health Insurance  

- Dental Insurance  



- Vision Insurance  

- Paid time off 
 
Please email cover letter and resume to: jobs@vcp.org  

 
This job description should not be interpreted as all inclusive.  It is intended to identify the essential functions 
and requirements of this job.  Incumbents may be requested to perform job-related responsibilities and tasks 
other than those stated in this description.  Any essential function or requirement of this job will be evaluated as 
necessary should an incumbent or applicant be unable to perform the function or requirement due to a disability 
as defined by the Americans with Disabilities Act (ADA).  Reasonable accommodation(s) for the specific disability 
will be made for the incumbent or applicant when possible. 
  
Veterans Community Project is an equal opportunity employer and complies with all applicable federal, state, 
and local fair employment practices laws. We strictly prohibit and do not tolerate discrimination against 
employees, applicants, or any other covered persons because of race, color, religion, creed, national origin or 
ancestry, ethnicity, sex, pregnancy, sexual orientation, gender identity, age, physical or mental disability, 
citizenship, past, current, or prospective service in the uniformed services, genetic information, or any other 
characteristic protected under applicable federal, state, or local law. All VCP employees, other workers and 
representatives are prohibited from engaging in unlawful discrimination. This policy applies to all terms and 
conditions of employment, including, but not limited to, hiring, training, promotion, discipline, compensation, 
benefits, and termination of employment. 
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